USING TEMPLATES IN FRONTPAGE 2003
You can download a free template from a website, modify an existing file in nearly any website as a template, or create your own template.  An html file can be saved as a template (.tem).  You can store a template in FrontPage and access it along with the other FrontPage templates, or you can store it in your website folder. You can also name a regular html file something like template.htm and store it in your website folder—just make sure you save each file created with it under a different name.
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DOWNLOADING A TEMPLATE AND PUTTING IT INTO YOUR TEMPLATES FOLDER
1. To locate a template to download from a website, type free frontpage template into your Google search bar.  
2. When you locate a template, download it to your desktop.  It will probably be in a zip file.  Extract the files and delete the zip file. (See the handout on using zip files.)  

3. Move the new files into your website folder and open your website in FrontPage.  You should move the new images into your images folder, put the html file into your root directory, and delete the unnecessary files.  You may need to re-name it—for example, if it is named index and you already have a file named index. You may need to edit an image file to make the text appropriate to your site.
4. Open the html file.  File | Save As.  Under Save as Type, select FrontPage template.  
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The html file and the images will be saved in a hard-to-find system folder (not in your website unless you check that option).  Note that this action takes place on this particular computer, so do not save a template in this way on a shared computer.  The title of the template will appear in the list of FrontPage templates on this particular computer. The name of the template will appear as the name of any new document based on the template.
6. To access your new template, click File | New.  In the right panel, click More Page Templates.  At the top of the next screen, click the new tab: My Templates. Select the template.

If you want to delete a template, you will have to search for it and delete it from the system folder.  The path will be something like 

C:\Documents and Settings\user\Application Data\Microsoft\FrontPage\Pages\
NOTE:  Instead of saving a file as an “official” template, I find it easier to create a page with all the menu links, fonts, colors, style sheet links, shared borders, and special effects already saved.  In the root directory of each of my websites, there is a file named 1template.htm. (The 1 pushes the file to the top of the list.)  If I want to create a new page, I first open this template page and then enter my content.  Then I save the page under its new name.  If the page is to be specific to a sub-folder, then I first copy the template file into that folder.  If this procedure is done in FrontPage, all the menu links are automatically changed.
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