USING THE GLOBAL FIND AND REPLACE COMMAND

NOTE:  This handout contains material that was copied from the Microsoft website.

	Find and replace text across multiple Web pages
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Often the same element across multiple pages needs to change. In this example, Jeff Smith, the CEO of Championzone, is leaving the company. Now each page needs the name of his replacement, Jane Clayton. 

Opening each page and making the change can take a long time, especially if the Web site contains many pages. That's when the Find and Replace feature really comes in handy



	The All pages option
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Open the Find and Replace dialog box by clicking Replace on the Edit menu. What you'll see is shown here.

You can enter the text that needs to be changed, and then enter the replacement text.

The All pages option searches all pages throughout your FrontPage website. 
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  Enter the text that needs to be changed.
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  Enter the replacement text.
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  Click All pages.
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  Click Replace All.



	 

	Review changes before replacing them
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There may be times when you don't want to replace all instances across the entire Web site. Instead, you may want to review each change before making the replacement. In this case, after clicking All pages, you would click the Find In Web Site button instead of Replace All.

When you click Find In Web Site, FrontPage will return a list of pages that includes the number of occurrences of the item you want to change. In this example, "Jeff Smith" was found on three pages: About Us (aboutus.htm), Contact Us (contactus.htm), and Home (index.htm). 

After you get the list, you have a couple of options. You can make each replacement on a page-by-page basis by double-clicking the page and then making the change. You can also replace all instances throughout the site if the list looks acceptable to you.




	Find and replace HTML
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You can also use this feature to replace HTML if you are comfortable editing in the Code view. This is where the Find and Replace feature really pays off. Just imagine changing URLs in hyperlinks, making changes to style tags, or changing references to images as shown here.

Replacing HTML is simple. First you enter a single line of HTML in the Find what box, and then you enter the replacement HTML in the Replace with box. Then you'd select the Find in source code check box before you click Replace 
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