CAPTURING THE SCREEN/WINDOW/AREA
OPTION 1:  WITH WINDOWS

1.  Although Paint Shop Pro has screen capture options, most of the time it is easier to use the Windows approach of PRINT SCREEN (PrtSc key) or PRINT ACTIVE WINDOW (Alt key + PrtSc key).

2.  When you give one of the above commands, the image is placed on the clipboard.  If you plan to use the unedited image in Word, just paste it into your Word document.  (The image below is an example of this process.)  If you need to edit the image, or if you plan to use the image on a webpage, paste it as a new image into Paint Shop Pro.  Edit as needed and save the file in an appropriate format (usually .jpg for photographs, .gif for line drawings—always .gif if you want a transparent background or if there are only a few colors in the image).
OPTION 2:  WITH PAINT SHOP PRO

Although Option 1 works well for images of the full screen or of an active window, if you want an image of an area, you can skip some of the cropping by using Paint Shop Pro and selecting the CAPTURE AREA option.

FILE | IMPORT | SCREEN CAPTURE | SETUP
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1.  After you have identified the capture options, click CAPTURE NOW or go to SCREEN CAPTURE | START.


2.  Press the hotkey and click in the area you want to capture.  You will need to experiment with dragging and clicking the selection tool.





3.  The captured area is automatically pasted into Paint Shop Pro for editing and saving.
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