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1.
To create a special text object, click the WordArt icon on the drawing toolbar.
[image: image3.png]



2. Select the shape you want for your text object from the gallery templates.
3.
Type a word, abbreviation, or short phrase and select a font and font size. 
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4. Your new WordArt object will appear in your document, along with the WordArt toolbar. 

[image: image5.png]Wordrt Gallery

Select a Wordartstyle:

WordArt

iord*

Wordar|

ordArd

WordArt

Wordhrt

WordArt

WordArt

Wordart]

orthie

o





[image: image6.png]Edit WordArt Text

Eont:

ravial Hack.

Text:

CHECKERS

e ]




[image: image7.png]



[image: image8.png]



5. Re-size it by dragging the handles.  (If it is formatted as an in-line object, you might want to change it to floating.)


6. Move the green handle to rotate the image. The yellow diamond allows you to stretch and distort your object.  Experiment with these options.  
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You can also change the color and size of the line and the color of the fill by rightclicking and selecting Format WordArt or by using the format command on the toolbar.
8. The toolbar gives you quick access to other WordArt options, including changing the gallery template.  In addition, the Shadow command (second icon from the right on the drawing toolbar) can make interesting changes in some objects. Experiment!  NOTE: Remember your best friend: Ctrl + Z. But it’s sometimes easier to start over with a new object than to make drastic changes in an existing mess.
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