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ADDING A WATERMARK

The most difficult part of adding a watermark is selecting an appropriate image to appear behind appropriate text.[image: image1] There are several ways to add a watermark.  
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1.  FORMATTING THE BACKGROUND


Format | Background | Printed Watermark | Select Picture


Navigate to the location of the file you want to insert.


Disadvantages:  You cannot control the size, location, or attributes of the object.


2.  INSERTING OBJECT INTO THE HEADER – Very complicated, little control over attributes








3.  USING THE PICTURE TOOLBAR – Complicated, but it works!


Insert the picture into a blank document.  


Reduce your view of the page.


Resize the image and move it.


On the Picture toolbar, click the color icon and select Washout.  








You should also experiment with the brightness icons.


Click the Text Wrapping icon and then Behind Text.


Re-size your view of the page and type your text on top of the image. 
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