CREATING TEXTBOXES

Text must be “in-line” or in a container.  A textbox is a container that can be moved anywhere on the document--even on top of another object.  A textbox can have a border and a fill.  Or not.
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CREATING A TEXTBOX

Click the textbox icon on the drawing toolbar.
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Click or drag a textbox to contain your text.  Don’t be concerned about the width, height, and position; the box can be re-positioned and re-sized later.   Notice the handles and the slashed border.  To re-size a textbox, drag a handle.

DELETING A TEXTBOX


To delete a textbox (and the text inside it), click on the slashed border to select the entire box.  When the border looks like the illustration to the right (slashes and dots), press the DELETE key. 

MOVING A TEXTBOX

To move a textbox, place the mouse pointer on a border.  When the pointer changes into a four-headed arrow, you can drag the box to another location.  You can also use the four directional arrows.

CHANGING THE BORDER OF THE TEXTBOX

To remove a border, select the box, click on the down arrow to the right of the line tool (brush), and select No Line.  (The temporary border is visible only during the editing process and will disappear if you click outside the box.)  The border color and pattern can be changed with a similar procedure.
CHANGING THE FILL OF THE TEXTBOX

To remove the fill (make the textbox transparent), first click on the textbox, click on the down arrow to the right of the fill tool (paint bucket), and then select No Fill.  The color of the fill can be changed with a similar procedure.

To change the pattern of the fill, click the down arrow at the right of the paint bucket and experiment with the available commands under Fill Effects—all four tabs. 
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This is a textbox.





This textbox has been placed on top of the books; the border and the fill have been removed.
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Other textbox attributes can be changed by rightclicking on the border of the textbox and selecting Format Text Box.  More tabs!








War Eagle!
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