USING NUMBERED AND BULLETED LISTS

TYPES OF LISTS



EXAMPLES
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Numbered






Numbered items are ordered; 

there is an implication of 





sequence or rank.
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Bulleted







Bulleted items are unordered; that is,

the order is not significant.


CHANGING LIST FORMATTING WITH THE TOOLBAR 



CHANGING LIST FORMATTING WITH THE DIALOG BOX


Format | Bullets and Numbering






Data Storage Devices


Hard Disk


Floppy Disk


CD


DVD


Flash Drive








Increase/Decrease Indent commands also change the level of numbers and bullets.





Numbers and bullets can be customized: style, color, font. Bullets can also be represented by pictures.





Cities in Georgia


1.	Atlanta - Population: 416,474 


2.	Augusta - Population: 195,182 


3.	Columbus - Population: 185,781 


4.	Savannah - Population: 131,510 


5.	Athens - Population: 100,266
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