DROPPING CAPS

SAMPLE TEXT

My real name is Wilton, but everybody at the office calls me Dub.  And that’s where the confusion began. A woman from the front office came by with a form to fill out.  But when she asked for my name, I wasn’t sure which one to give.  Waiting patiently for me to make up my mind, she said, “I don’t have any easier questions.”
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1. Click in the sample text paragraph above.  

2. Format | Drop Cap | Dropped

3. Select a font.

4. Experiment with the number of lines to drop and the distance from the text.

5. You can also select the cap and change other attributes.
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If you have control issues, perhaps you should avoid this procedure!
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