DRAWING OBJECTS
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The Drawing toolbar usually appears by default at the bottom of the screen.  If not, click its icon on the standard toolbar or rightclick the toolbar well (empty space to the right of the toolbars at the top of the screen) and select Drawing.
Click an icon on the toolbar.  Notice that your mouse pointer is not an arrow or an I-beam; it is a crosshair.  The crosshair is the computer’s way of telling you that you can draw if you CLICK/HOLD/DRAG/RELEASE. (Everything can be moved and re-sized later.)
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Line tool

[image: image6.wmf]To draw a straight line, hold down the SHIFT key as you draw.

1. Ellipse/Circle tool
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To draw a circle, hold down the SHIFT key as you draw.

2. Rectangle/Square tool



To draw a square, hold down . . . .

Rightclick any enclosed object to add text.  These standard drawing tools create objects that can be filled, stacked, and combined with other text and graphic objects--in different orders (or layers).
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