[image: image1.png]Borders and Shading,

Borders | Bage Border | | shading

Setting style: Preview

Clck o disgram below or use:
buttons to apply borders

205t

Apply o

Custom

Whle document v

LU e

Shom Toobar ] (_tlraonea tre_] o [t





FORMAT | BORDERS AND SHADING

Borders can be applied to paragraphs or to whole pages.

Page borders can include graphics; however, these are not graphic objects.

The width in this box determines the size of the pictures in the border.  Other settings can be changed through the OPTIONS button.  Some printers will require you to adjust the spacing of the border from the edge of the paper.

Experiment with the many border styles available: art, shadow, 3-D, box.

You can add shading to selections of text in this dialog box (or through the highlight icon on the toolbar). 

You can also add horizontal lines through this dialog box. 



ADDING BORDERS TO A WORD DOCUMENT








