CONFIGURING ACROBAT PRO
When you install Acrobat, select the COMPLETE installation option.  For the other options, accept the defaults.  After you install Acrobat, at some point you might be asked if you want to enable the associated macros.  Check the box to indicate that you wish to trust macros from Adobe and then enable the macros.  Occasionally, if you are online, you will see a message that Acrobat could be updated.  A major update could require the Acrobat CD if you do not have an e-License, so make sure you know where the CD is located. 
The installation process will place a shortcut to Adobe on your desktop.  Unless you use Acrobat every day, you will probably want to delete this shortcut and access the program through the Start Menu.
[image: image1.png]e Edt Vew Isert Fomat Toos Table Window e AdobePDF  AcobatComments

DEHARGRY Iaad o o eEOE B -3,
|@-2-A-

W R D%k,

“oma

a
ow~ [y | Auoshepes~ N N 1O & 4l
Page 1 Sec 1 Y1




After the installation, open Word (or another Office application) and notice that you have an extra toolbar.  Because you can easily access these toolbar commands elsewhere, you might want to remove the Acrobat toolbar.  Note that Adobe has also inserted commands on the menubar.
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To remove the PDF toolbar, click VIEW | TOOLBARS and then deselect PDFMAKER.





When you open Acrobat 8, you will see a colorful window designed to direct you to certain “how to” sections.  If you don’t want to see these options every time you open Acrobat, change the default.  Depending on your version of Acrobat, you could have this task pane at the right of your screen; you will probably want to deselect the option to show it at startup.  We will NOT use the task pane in this class.
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