LOCATING YOUR COMMAND ICONS AND TOOLBARS IN ACROBAT PRO 8
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Before you start working on a pdf document, you will need to locate the icons/commands you will use most often.  
Rightclick in the “toolbar well” to see the list of toolbars.  Click a listed toolbar to display/hide it.





For forms, you will need the Forms toolbar and the Advanced Editing toolbar.  Toolbars can be “floating” or “docked”: your choice.





Note the percentage of your view and change it to suit you: plus, minus, percentage.  (You can control a document’s opening view for your customers:  File | Properties | Initial View.)





If you are working with a form, you will need the HAND.  It allows you to preview your forms (toggle from edit to browse mode).  You can also use the Preview/Edit icon on the Forms toolbar.





The Forms command on the toolbar is your access to Designer, a companion program, in which forms can be created from scratch.  If you format your document in Word and create the controls in Acrobat, you will need the Forms toolbar.





Identify the Navigation tools (big change from previous versions).
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