CREATING PDF FILES IN ACROBAT 8
Documents are converted to pdf (portable document format) in order to make them more accessible for customers or to maintain a particular format or pagination.  PDF files usually originate in Word, Excel, PowerPoint, Access, Publisher, Outlook, and Internet Explorer—to name a few supported applications.  Acrobat is not normally used to create pdf files from scratch.  (However, in Acrobat 8 you can create a blank page and enter text and form controls, but most form creators prefer to use an application with more layout options.  Acrobat also includes a companion application, Adobe LiveCycle Designer, which creates forms through a different procedure.)      
There are several ways to create a pdf file.
[image: image1.png]53 \WICSD_TREEIRM 13_HP4100N_P 1.Lab.Britt_David E53.1 +

Page range
aa

€ currentpage
 pages:

Enter page numbers andjor page ranges
Separated by commas. For example, 1,3,5-12

VICSD TREERH 13 FPAI00N PLLab Bitt DavdES3 o

Auto HP Desklet 670C on IBM-L203YLUPLKD
Auto hp desiget 845¢ on [BM-L203YLUPLKO
Auto HP LaserJet I on IBM-L 203YLUPLKD
Auto HP Officellet K60 on BN 203YLUPLKD

hp desiget 960
oToopEsT

-

printhat:  [Document

1page

[Al pages i range

o Scaling




 
1. [image: image2.emf]

In Acrobat 
Click the Create PDF icon on the toolbar and click From File.  This will open a dialog box for you to identify the existing file you want to convert to pdf.  This command opens the source application—if it is available—and then creates the pdf file.

If you click File | Create PDF, you will also see the new option, From Blank Page (scratch).
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In a Windows Folder

Rightclick the file’s icon and select Convert to Adobe PDF.  Note that if you select multiple files, they can be combined into one pdf file--even if the files were created in different applications.
You can choose to combine multiple document in one pdf file or in a package.
3. In the Original Application – Acrobat Toolbar
If you are using the Acrobat toolbar, click the Convert to Adobe PDF icon.  This icon is also available in Outlook  to help you convert an attachment.  You can manage this toolbar along with the other toolbars in a particular application by rightclicking in the toolbar well.
[image: image4.emf]


4. In the Original Application – Adobe PDF Printer

Click File | Print.  Select the printer option Adobe PDF.  Although this method seems somewhat counter-intuitive, it is very reliable.

5. In Acrobat – from a Hardcopy Document on a Scanner 
Click the Create PDF icon on the toolbar and click From Scanner.
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